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Factsheet - creating an Owners Association
in your apartment building or villa
development

It is important that owners of apartments, in a building where common areas are shared between owners, take
steps to set up an owners association. RERA’s Law 27 of 2017 regulating the real estate sector sets a framework
for the creation and operation of owners associations. A new resolution was also recently issued by RERA that
provides some practical steps. The following overview explains the steps to be taken:

1. No ownhers association exists for a registered
building

2. Developer [or owners] decision to call meeting

For information on how to call a
meeting, please see RERA’s Guide to
Owners Associations and Joint

3. Prepare notice of meeting and attach agenda
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Properties published on its website.
4. Send the notice, agenda and voting information :> It provides an explanation of how to
call the meeting and gives sample
5. Select a meeting chairman and review quorum plans, agendas, proxy forms,

meeting reporting forms and
minutes of meeting
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6. Meeting addresses issues on the agenda
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7. Next steps
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A. Minutes of meeting prepared by Secretary ]

a) Draft the Joint Property By-Law including rules for the owners
association

b) Apply to RERA to register the Joint Property By-Laws
c) Open bank accounts
d) Obtain insurance

e) Obtain seal for owners association
] f)  Notices to owners to pay service charges
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B. Board applies to RERA for Board certificate

C. Board meets and completes activities g) Assess if an Owners Association Manager should be appointed

I

RERA encourages owners associations needing support in setting up the association and registering
documents to seek help from an Owners Association Manager licensed by RERA. See the website for
information about licensed association managers. You can also obtain copies of Law 27 of 2017 and
Resolution 7 of 2018 regulating Owners Associations and Joint Properties.



